To make Jesus known and grow together in Him
Health and Safety Guidance Notes for Sunday School - December 2017.
Risk Assessment
The leaders of the Church Sunday school should use the Generic Risk Assessment Form which
accompanies this document. This form can be used for any activity and contains common Health
and Safety requirements as an initial guide. The form is structured such that it is incumbent on the
leader who completes the form to disclose information which only they, with their particular
knowledge of Sunday School, will know. For instance, if very young children are given things to
play with, it is only the leaders of the group who will be able to assess the risk of these toys since
nobody (apart from other Sunday School leaders) will be party to the activity. It is, therefore
paramount that the leader who completes the form takes responsibility for the event and
continually monitors the Health and Safety of activities. A risk assessment form should be
completed for each Sunday School group (Creche, Climbers, Explorers and Pathfinders, at each
church) once a year in September, and the completed form filed in the Church Office in the
Sunday School policies folder.
As the nominated leader completes the form, please could they consider the following:
• Will children and volunteers be made aware of basic Health and Safety and Housekeeping
information i.e. Fire evacuation procedure; Food intolerance; Toilets; use of the kitchen?
• Slip and trip hazards.
• The location of the First Aid kit and the availability of a qualified First Aider.
• Children with physical or mental disabilities.
• The ratio of helpers to children (please refer to the parish safeguarding policy).
Here is the means of evaluating risk:
1) Evaluate the likelihood of an injury on a scale of 1 to 3.
2) Evaluate the severity of an injury if an accident were to occur on a scale of 1 to 3.

3) Multiply the two numbers together to get a score out of 9.
1-2 is low
3-4 is medium
5-9 is high

No action is needed other than to comply with Church H&S requirements.
Consider control measures and review their effect.
Consider stopping activity or enforcing high levels of control.

Sunday school should not pose any significant risk but because it is the activity organiser who is
the only person who knows on a continuing basis what is taking place, it is their duty to continually
consider Health and Safety issues.
Housekeeping and Church Security
• Ensure that everyone is aware of the need to be vigilant with respect to strange people, strange
behaviour and suspicious items and packages.
• Ensure that Sunday School leaders know to report anything suspicious to the Church Warden or
deputy Church Warden: At Christ Church; Jim Parr, Colin Leeman or Vicky Bithell: At St.
Michael’s; Marilyn Lloyd or Sue Orman.

• Lock unoccupied rooms and store cupboards, to reduce the risk of harm to people or of things
being lost or stolen. Please remember to return keys to the office.
• Keep the church halls clean and tidy.
• Children under 11 are not allowed in the kitchen. Children between 11-14 must be accompanied
by an adult.
Fire
The fire exits at Christ Church are the main entrance, the door in the choir vestry at the back of
church, and the door in the clergy vestry at the front of church. In the Christ Church Hall the fire
exits are the main entrance, the door in the kitchen and the door in the Sunday School room.
At St Michael’s there are two fire exits in the main hall, one in the foyer, one in the kitchen, one
each in the two smaller meeting rooms and one at the front of the church in the prayer chapel.
In the event of a fire please walk swiftly and calmly to the nearest fire exit, closing fire doors
behind you if possible, and congregate outside the respective building.
A fire drill will be carried out regularly (at least once per year).
Accidents and Incidents
All accidents and incidents should be recorded in the books kept in the Church Office at each
Church. These records will inform future risk assessments and help us to monitor the safety of the
Church environment.
An accident is any event that results in an injury to any person.
An incident is any event that could have resulted in an injury to any person.
A first aid kit can be located in the kitchen at both churches and in the church hall at St Michael’s.
In the event that an ambulance needs to be called the addresses of the churches is:
Christ Church, Barnston Road, Barnston, Heswall, CH61 1BW.
St Michael’s Church, 1 Gills Lane, Pensby, CH61 1AF.

Tel: 6482404
Tel: 9295743

Always feel free to contact the Health and Safety Officer for advice and guidance. Our Health and Safety Officer is
Philip Sadler: Tel: (0151) 6484531, Email: saddler591@btinternet.com

